UBND THANH PHO DONG NAI CONG HOA XA HOI CHU NGHIA VIET NAM

SO NOI VU Doc 1ap - Tu do - Hanh phuc
S6:45  /KH-SNV DPong Nai, ngay 07 thing 8 nam 2026
KE HOACH

T6 chirc Lép bdi duong ki niing tham muu vé cong tic tuyén dung,
ky ning xir Iy ky luit can bd, cong chirc, vién chirc va Lép bdi dudng
nghiép vu cho cong chirc phu trach cong tac can bo

Thyc hién Quyét dinh sé 829/Qb-UBND ngay 06/3/2026 cua Uy ban nhan
dan thanh pho vé€ ban hanh K¢ hoach dao tao, boi dudng can by, cong churc, vién
chirc nam 2026;

S& Noi vy ban hanh Ké hoach t6 chirc Lép B6i dudng k¥ ning tham muu vé
cong tac tuyén dung, k¥ nang xu Iy ky luat can bd, cong chirc, vién chirc va Lop
boi dudng nghi¢p vu cho cong chirc phu trdch cong tac can bg, cu thé nhu sau:

I. MUC PICH, YEU CAU
1. Muc dich

a) Trang bi, cap nhat kién thirc co ban va chuyén sau vé quy dinh ctia phap
luat, tham quyén, trach nhiém trong cong tac tuyén dung va xt 1y ky luat can bo,
cong chue, vién chirc.

b) B6i dudng k¥ nang tham muu, nghiép vu nham nang cao nang lyc chuyén
mon cho doi ngili cong chirc phu trach cong tac can bJ.

2. Yéu cau

a) Chuong trinh boi dudng dugc to chirc thiét thuc, bam sat cac quy dinh
ciia Pang va phéap luat cuia Nha nudc vé cong tac tuyén dung, xtr 1y ky ludt can
bd, cong chirc, vién chic; bao dam cap nhat kién thirc, k§ niang chuyén mén,
nghiép vu cho cong chirc phu trach cong tac can bo va cac ndi dung chuyén mon,
nghiép vu khéc theo yéu cau thyc tién.

b) Noi dung giang day két hop giita truyén dat kién thirc, trao d6i kinh
nghiém, thao luan va xur ly tinh huong thuc tién; chl trong nang cao ky nang
nghiép vu va kha nang van dung vao qua trinh thyc hién nhiém vu cua cong chirc.

¢) Hoc vién tham gia dﬁy da, nghiém thc, tich cuc trao ddi, théao luan va
hoan thanh bai thu hoach cudi khoa; bao dam sau chuong trinh bdi dudng c6 thé
van dung hiéu qua kién thtrc, k¥ ning duoc trang bi vao thuce tién cong tac, gop
phan ning cao chat luong thyc thi céng vu trong mo hinh t6 chic chinh quyén
dja phuong 02 cép.

II. NOI DUNG

1. Lép bdi dudng ki niing tham muu vé cong tic tuyén dung, k¥ ning
xtr ly ky luat can b, cong chire, vién chirc
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a) Ddi twong: Cong chirc thudc Uy ban nhan dan cip xd phu trach linh vuc
lién quan.

b) SO hoc vién: Khoang 158 hoc vién/03 16p (dw kién khoding 50 hoc
vién/lop).

¢) Thoi gian boi dudng: 05 ngay vao Quy I1I/IV/2026.

d) bia diém boi dudng: Dia diém cu thé s& néu tai Théng bao triéu tap.

d) Hinh thirc bdi dudng: Truc tiép.

e) Noi dung, chuong trinh bdi dudng du kién bao gdm céc chuyén dé:

- Chuyén dé 1: Tong quan vé k¥ ning tham muu trong cong tac t chuc -
can bo.

- Chuyén dé 2: K¥ ning tham muu trong cong tac tuyén dung cong chic,
vién chtrc.

- Chuyén dé 3: Ky ning tham muu trong cong tac danh gia, xép loai can bo,
cong chtrc, vién chuec.

- Chuyén dé 4: K§ niang tham muu trong cong tic thi dua khen thuong d6i
v61 can bd, cong chire, vién chuc.

- Chuyén dé 5: K¥ nang tham muu vé Xt 1y ky luat can bg, cong chuc, vién
chirc.

- Thao luan va thuc hanh téng hop.
- Viét thu hoach cudi khoa.
2. L6p bdi dwdng nghiép vu cho cong chire phu trach cong tic can bd

a) D6i twong: Cong chirc thudc Uy ban nhan dan cip xa phu trach linh vuc
lién quan.

b) S6 hoc vién: Khoang 149 hoc vién/03 16p (dw kién khoding 50 hoc
vién/lop).

¢) Thoi gian bdi dudng: 05 ngay vao Quy I1I/IV/2026.

d) bia diém bdi dudng: Pia diém cu thé s& néu tai Thong bao tri¢u tap.

d) Hinh thtrc bdi dudng: Truc tiép.

e) Noi dung, chwong trinh du kién bao gém céc chuyén dé:

- Chuyén d¢ 1: Téng quan vé cong tac to chirc - can bo.

- Chuyén dé 2: Cong tac b tri, st dung can b9, cong chirc, vién churc.

- Chuyén dé 3: Cong tac ddo tao va xdy dung phat trién doi ngil can bo, cong
chire, vién chuec.

- Chuyén dé 4: Cong tac quy hoach, bd nhiém va luan chuyén can bd, cong
churc, vién chiec.
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- Chuyén dé 5: Quan 1y ho so nhan sy va thuc hién ché do chinh sach (bao
gom cdc noi dung vé tién lwong, giai quyét thoi viéc, nghi huu,...) 61 véi cong
chure, vién chuec.

- Chuyén dé 6: Giai quyét phan anh, kién nghi, khiéu nai t6 cdo trong linh
vuc ndi vu.

- Thao luan va thyc hanh tong hop.

- Viét thu hoach cudi khoa.

3. Don vi phdi hgp mé 16p

Céc co so dao tao, boi dudng trong va ngoai thanh phd c6 du ning luc dé to
chirc mo 16p.

4. Gidng vién

La giang vién co trinh d6 chuyén mén cao, nhiéu kinh nghiém.

5. Quyén loi ciia hoc vién

Hoc vién tham gia va dép timg yéu c‘ﬁu ctia chuong trinh boi dudng duoc cap
ching nhén hoan thanh chuong trinh boi dudng (do co so dao tao, boi duong
cdap).

I11. KINH PHI THU'C HIEN

‘ 1. Kinh phi t6 churc 16p chi tra cho co s¢ dao tao, b‘(k)i dudng duogc str dung tur
ngudn kinh phi khong tu chu (chi su nghiép dao tao, boi duong) giao cho S6 Noi
vu ndm 2026 theo Quyét dinh s6 1555/QD-SNV ngay 17/12/2025.

2. Kinh phi an, o, di lai va cac kinh phi khac hd tro cong chtrc tham gia khoa
boi dudng do co quan, don vi ctir cong chirc tham gia 16p boi dudng chi tra theo
quy dinh hién hanh.

IV. TO CHUC THUC HIEN

1. Giao Phong Cong chire, Vién chire

a) Tham muu Lanh dao S&: T6 chirc mo 16p; thong bao triéu tap hoc vien
tham gia 16p bdi dudng; danh gia két qua sau bodi dudng, téng hop két qua mo 16p
béo cdo Uy ban nhan dan thanh phg (tai bdo cdo két qud dao tao, boi dudng cdn
bo, cong chirc, vién chirc dinh ky hang nam) theo quy dinh;

b) Ctr cong chirc phdi hop véi co sé dao tao, bdi dudng quan 1y 16p hoc;

¢) Phéi hop thyuc hién thanh quyét toan theo quy dinh.

2. Giao Phong K¢ hoach - Tai chinh

Chu tri, tham muu cap c6 thim quyén bo sung kinh phi to chue 16p theo du
toan dugc giao (truong hop kinh phi dirgc giao khong du); huong dan, phoi hop
thuc hién cac khoan chi, trinh ty, thu tuc thanh toan, quyét toan kinh phi theo quy
dinh cua phap luat.

3. Giao Van phong S¢
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Phéi hop chuin bi co s vat cht, trang thiét bi, cong tac hau can va céac diéu
kién can thiét phuc vu t6 chuc 16p boi dudng (truong hop to chirc tai tru so So
Noi vu).

4. Pon vi phéi hop dao tao, boi dudng

a) Chiu trach nhiém vé ndi dung giang day cac chuyén dé theo yéu cau cua
S& Noi vu, ddm bao chat lugng, hi€u qua.

b) Pam bao cac yéu cau, tiéu chuan vé doi ngii giang vién, bao céo vién
tham gia giang day.

c) Chuén bi co s& vat chit, trang thiét bi, may moc phuc vu cho viéc giang
day;

¢) Cép chtig nhan cho hoc vién hoan thanh khéa bdi dudng theo quy dinh.
5. UBND cic xi, phwong cé cong chirc tham gia bdi dudng

Cur cong chure tham gia bdi dudng dung quy dinh. Truong hop cong chirc vi
1y do khach quan khong thé tham gia 16p bodi dudng, dé nghi co quan, don vi co
van ban gii S& Noi vu trude 05 ngdy t6 chirc bdi dudng.

Trén day 1a Ké hoach to chitc Lép boi dudng k¥ nang tham muu vé cong tac
tuyén dung, k§ ning xir ly ky luat va Lop bdi dudng nghiép vu cho cong chirc
phu trach cong tac can bo. Bé nghi cac co quan, don vi c6 lién quan nghiém tic
thuc hién, truong hop co kho khan, vudng mac, cac don vi phan anh vé S¢ Noi
vu (Phong Cong chirc, Vién chirc) dé duogc hu’ong dan hodc bao cdo cap co tham
quyén xem xét, giai quyét theo quy dinh./. .

KT. GIAM bOC
RHO GIAM POC
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- UBND thaféq phd (bao cao);

- UBND céc xa, phuong;

- Van phong Sé, Phong KH-TC;
- Luu: VT, P. CCVC.
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